[MUST BE ON LETTERHEAD]
[Date of Letter]
[Name of Authority Contacted (NOT USED FOR SHPO/THPO)]
[ATTN]
[Street Address]
[City, State, Zip]







Re:
 
Environmental Review

Dear [Same name as ATTN in address]:

The [City, Town, County, Non-profit, or Developer name] has been awarded [CDBG, HOME or NHTF] funds from the State of Arizona Department of Housing (ADOH) to undertake [brief description of project]. 

Enclosed are a scope of work description, map and photographs of the proposed project. In order to complete the Environmental Review Record we are requesting that you review the proposed project to determine if any actions are required to comply with regulations within the purview of your office or jurisdiction. Your earliest response would be appreciated.

If we do not receive a response by [35 days from date of letter], we shall assume that your agency does not wish to comment on this project and mitigating actions are not required.  If you wish, for your convenience, you may respond by checking one of the boxes below and returning this letter. If you have any questions regarding this letter or the project, please contact [name, phone and e-mail].

Thank you for your assistance.

Respectfully,

[Typed Name of Signatory]
[Signatory Title]
Encl. a/s

cc: ERR File

 FORMCHECKBOX 

The proposed project does not require a mitigating action.
 FORMCHECKBOX 

The proposed project does require    mitigating action, please see attached.
Signature of Respondent
REV. 8-2019

