	[image: ]FORM 3
COMMUNITY DEVELOPMENT BLOCK GRANT
ACTIVITY BUDGET

	1. [bookmark: Text1]Applicant:      
	2. [bookmark: Text2]Activity Name:      

	
	a. CDBG $
	b. Non-CDBG $ *
	c. TOTAL $

	3. Environmental Review Record
[bookmark: Check1]Check box if included in Administration: |_|
	[bookmark: Text3]     
	[bookmark: Text4]     
	[bookmark: Text5]     

	4. Design/Engineering/Inspection (or other Professional Services related to project)
[bookmark: Check2][bookmark: Check3][bookmark: Check4]Previously Procured |_|    Procure |_|    In-House |_|
	     
	     
	     

	5. Construction Contract Work (include materials and DB wage rates)
	     
	     
	     

	6. Fixed Asset Equipment
	     
	     
	     

	7. Land Acquisition (includes easements) (must comply with the Uniform Relocation Act)
	     
	     
	     

	8. Rehabilitation Services (if this exceeds 20% of total activity costs, attach a rationale)
[bookmark: Check5][bookmark: Check6]Procure |_|    In-House |_|
	     
	     
	     

	9. [bookmark: Text6][bookmark: Text7]Other      (specify or attached as page      )
	     
	     
	     

	10. For City/Town, County or Other Construction

	10.1     Purchase of Materials
	     
	     
	     

	[bookmark: Text8]10.2.a  Employees (documentation attached as page       regarding number of employees, wages, number of hours, etc. )
	     
	     
	     

	10.2.b  Offenders
	     
	     
	     

	10.2.c  Volunteers
	     
	     
	     

	10.3     Equipment (Use vs. Purchase) (documentation attached regarding rental rates, number of hours to be used, type of equipment, etc.)
	     
	     
	     

	[bookmark: Text9]10.4     Other (attached as page      )
	     
	     
	     

	11. TOTALS
	     
	     
	     

	* Indicate in parentheses if the amount on Non-CDBG is Leverage (L), Program Income (PI), or Other (O). If the amount is a mixture of different types of funds, indicate the amount for each type. 



[bookmark: Text69]12. Provide a narrative explanation on the source of Non-CDBG funds listed in column b. identified as Leverage (L) or Other (O):      	
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LINE ITEM INSTRUCTIONS:

1. Indicate the full name of the applicant community.

2. Indicate the name of the activity.

	a.   Show the amount of CDBG funds requested for each activity.
	b.   Indicate the amount of non-CDBG funds/resources necessary to complete each activity. Identify the type of non-CDBG funds/resources by indicating such with an "L," "O," or "PI." Refer to Form 1, 6.c., and instructions if necessary.    Even if the applicant is not pledging cash for the project, but is pledging resources, i.e., in-house engineering, inspection, employees to use materials, etc., a Resolution is required (a sample is provided in the Certifications and Resolutions Chapter in this Handbook).
	c.   Show the total cost of the proposed activity.

3. Indicate the costs of preparing the Environmental Review Record (ERR) unless included in Administration costs on Form 2. Costs could include staff time, postage, public notices, or an archeological study. The ERR must encompass the entire "project" or all phases of a multi-year project regardless of funding source, if CDBG funds are involved in some aspect of the project. 

4. Indicate whether this service was or will be competitively procured, or if the service will be provided by applicant's staff.

		NOTE:  Unless the applicant's professional service provider was procured as follows, the applicant cannot use his/her services and will have to procure such services competitively.

· was competitively procured in compliance with CDBG Program requirements as provided in the Procurement and Contracting Handbook;
· documentation of previous procurement and contract must be provided to the CDBG Program;
· procurement took place within the last five (5) years;
· the procurement of the professional service was either specific to the services to be provided in this grant or inclusive of such services and any and all other services required by local government (i.e., if the engineer was procured ONLY to design the town's streets, her/his services cannot be used for the water system to be constructed with this grant unless the procurement also included water and other services.)

		"In-house" is defined as a full or part time employee of the applicant who is on the applicant's payroll. A business, with its own tax ID, is not considered an "in-house" employee even if it consists of just the one individual working for the community.

5. This line is for construction work that will be competitively procured. 

6. This line is for allowable equipment that the applicant will purchase with CDBG funds. 

7. Acquisition includes permanent easements and long term leases. Any applicant that intends to acquire land related to the proposed project (regardless of funding source), must indicate it here. By completing this section, the applicant documents whether there will be any acquisition ASSOCIATED with the CDBG-funded project (vs. paid for with CDBG funds), and that if such will take place, the applicant agrees to comply with the Uniform Relocation Act (URA). See the Procurement, Contracting & Acquisition Handbook for detailed information about the URA.

8. Rehabilitation Services are generally limited to 20% of the total activity cost (not just the CDBG portion). If the amount will be significantly more or less than that amount, provide a rationale and identify the page number. Indicate if such services will be implemented by existing "in house" staff or will be/have been competitively procured. The same definition of “in-house” vs.  “procured” applies as in line 4.

9. Describe all other applicable costs.  Attach a detailed budget, identified by page number, indicating the cost categories and the duration.

10. This section is for construction work that will be performed by the applicant's employees, offenders or volunteers.
 
10.1 Indicate costs for materials and supplies related to project. 

	10.2.a. 	Indicate the cost paid by CDBG and non-CDBG dollars on this line item.  Include an attachment, identified by page  number, of employees’ names, titles, and the number of hours of work. 

10.2.b-c   Indicate the costs associated with volunteer and offender labor.  Include letters of commitment for at least 125% of the needed volunteer labor.  Include copy of volunteer plan and/or the IGA for offender labor. 

10.3 Indicate cost of equipment to be used on the project.  For equipment rental, obtain at least 3 quotes for rates and select the lowest priced vendor.  For a local government’s use of its own equipment, FEMA rates or documentation of low market rate through competitive process must be documented.  (For FEMA rates, go to www.FEMA.gov or contact your CDBG Program Specialist).

10.4 		Indicate other costs.

		NOTE:  For amounts in lines 10.1-10.4 that are equal to or in excess of $1,000.00, a separate budget detailing the quantities and descriptions must be supplied.
	
11. Add all amounts in columns a., b., and c. The totals in line 11 should equal the total amounts on Form 1.

12. Provide a narrative description of the non CDBG funding listed in column b as Leverage (L) or Other (O) including the name of the funding source and whether the funds are fully committed or applied for etc. If you require additional space, you may attach another page. NOTE:  Legally Binding Commitments are needed for non-CDBG funds that are integral to the application.

image1.png
Arizona
Department
of Housing




