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Revised 8/16/23
Arizona Department of Housing - Weatherization Assistance Program
Weatherization Assistance Program
PROGRESS AND OVERSIGHT FORM
 A copy of the Weatherization Client Rights & Responsibilities was given to me.
1. CLIENTS RIGHTS AND RESPONSIBILITIES
FORM INSTRUCTIONS
1. This form is mandatory and must be present in every client file.
2. Client must review and initial each section as the process progresses and sign the client agreement and work completed sections.
3. Sub-grantee must sign and date work completed section and verify that all dates and initials are present and complete.
5. STATEMENT OF COMPLETION
2. CLIENT AGREEMENT
I, the client, understand that by agreeing to this work being done on my residence that  there will be visits to my home to check quality of work being done. There will also be visits to my home after completion of work from funders of the project and/or representatives of those funders. I will allow these individuals into my home, within a reasonable time frame. I understand that by refusing these required checks on work completed, funders are unable to verify that funds were spent appropriately and may require that I pay back funds used on my residence.
I, the client, attest that all items above have been completed to my satisfaction. I have initialed and dated as shown. I also verify that the subgrantee (listed above) has completed all repairs on my home and the work space was left clean and acceptable. All work outlined in the scope of work has been completed and explained. All, if any exceptions are listed and explained below.
I, representative of the subgrantee, attest that all items above have been completed as of today. I also verify that the work space was left clean and acceptable. All questions and concerns presented by the client, if any, have been addressed. All, if any exceptions are listed and explained below.
3. SUB-GRANTEE OVERSIGHT OF CONTRACTOR ACKNOWLEDGEMENT(this section only applies when doing 10% random sampling inspection)
2 CFR 200.318(b) (b) "Non-Federal entities must maintain oversight to ensure that contractors perform in accordance with the terms, conditions, and specifications of their contracts or purchase orders." The Arizona Dept. of Housing - Weatherization Assistance Program (WAP) requires the Subgrantee to do 10% random sampling inspection on each of their contractors during at least one of the various stages of the job cycle (initial, in-progress, post-construction, and final inspection) (minimum of one (1) job per contractor). The jobs chosen for contractor oversight inspection must be independent of those selected for state monitoring visits. If the Sub-grantee finds that the contractor is not performing in accordance to their contract or purchase order, the Sub- grantee will need to increase the number of oversight visits from 10% to 50%. The Sub-grantee must document their attendance below, provide back-up oversight document(s) if applicable, and report jobs and contractors inspected in the quarterly Performance Report required by the ADOH-WAP.
 
The ADOH will monitor each Sub-grantee for compliance with this policy/procedure during desk review of the quarterly performance reports and at annual monitoring conducted either in person or virtually. It is expected that Sub-grantees will be able to demonstrate inspections performed at each of the various stages (initial, in- progress, post-construction, and final inspection). For example Contractor A is inspected at in-progress stage and Contractor B is inspected post construction. It will not be acceptable for Sub-grantees to inspect each of their contractors all at the same stage (i.e. Contractors all inspected at in-progress stage).
 
Indicate in section below the contractor name whose job you are overseeing, stage in which you were present, provide signatures and oversight dates, make any notes regarding contractor performance, and place the completed form and back-up documents if applicable in the Client File.  A Homeowner signature and date is required verifying the Subgrantee was present.
>  By signing below, the Subgrantee Representative acknowledges oversight of contractor.
>  By signing below, the Homeowner acknowledges a Subgrantee Representative was present.
 
 I, the client, have been provided any and all warranties on products installed for which I am entitled to.
4. WARRANTIES
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