
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Page  of 
Arizona Department of Housing Weatherization Program
Revised 9/23/16
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Client File Checklist
Client File Checklist (this sheet) documenting that someone reviewed the client file, that all information is contained and the job is considered complete:
Acknowledgement
Eligibility
Client Income Calculation Form:
If Client Owns Home,              If Client Rents Home,
Proof of ownership:                Signed Landlord/Tenant Agreement:	
No Previous Weatherization Checklist:
State Historic Preservation Documentation (if applicable):
Certification of Zero Income Form (if applicable)
Utility Release Form
Client Correspondence/Signatures
Progress Form:
Client Rights and Responsibilities
Household Action Plan
Client Health and Safety Evaluation Forms
Refusal for Services Indemnification  & Waiver of Claims              (if applicable)
From Client:     		      From Auditor:
Deferral Information (if applicable):
The Work
Scope of work (signed-off by client)
Residential Diagnostic Evaluation Form (initial & final audit)
Waiver Request (REM; H&S) 
Lead Safe Weatherization
Certified Renovator Documentation
Photos of Replaced Appliances/HVAC (before and after)
Vendor Bids
Sub-grantee Statement of Completion
QCI Checklist 
Change Order(s), if applicable (signed-off by client)
Client Correspondence/Signatures (cont.)
Hazard Disclosure Form (Lead; Mold; Radon)
Invoice
Contractor Based:
Crew Based
Form Instructions:  1. This form is mandatory and must be kept in every client file                                       2. A sub-grantee representative must sign-off that all checked items are present in client file
NOTES/COMMENTS:
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