Use Policy Requirements

Recipients must submit a Use Policy for every community facility (senior centers, health care facilities, child care facilities, etc.) funded in whole or in part with ADOH funds.  This requirement is applicable regardless of whether the facility is owned and operated and maintained by the recipient or another entity.  The Use Policy must be approved by ADOH before it is finalized and must include the items listed below: 

1. Recipient name and address. 

2. Facility name and address. 

3. Primary purpose and use.
a. Facility was constructed/rehabbed/land purchased with funds from ADOH Contract #____________.
b. There is a Legally Binding Commitment to use the facility for at least five years from closeout for the intended use. 
c. Describe the primary use of the facility and who the primary beneficiaries are. 
NOTE REGARDING PROJECTS USING CDBG FUNDS:  Unless otherwise defined by ADOH based on recipient’s specific activity, “Primary Use” means that at least fifty-one percent (51%) of those using the facility must be LM (unless CDBG funds are used only for the portion of the facility that serves LM persons).

d. Include a schedule showing when the facility will be used for its primary purpose and when it will be available for other uses, if applicable. 

NOTE:  The facility must be open at least twenty (20) hours a week for its primary purpose or if more than twenty (20) hours, at least eighty percent (80%) of the hours it is open are devoted to its primary use. 

4. Prohibited uses. 

a. Regular religious activities:  No permanent display of religious symbols and no regular use for religious services, activities or proselytizing. 

b. Regular partisan politics:  No regularly scheduled events or meetings by a partisan group.  (Open forums where all partisan parities are invited may be permissible.) 

c. Regular general conduct of government. 

d. Illegal activities. 
e. Assignability (i.e. no group can rent under its name and assign the use to another group). 

f. Non-smoking or no or limited use of alcoholic beverages could be listed here or any other use that the community wants to prohibit up front. 

5. Use by others.
a. Scheduling:  How to reserve the facility. 

b. Non-discrimination by the community among potential users. 

c. Non-discrimination by renters.  No group renting may discriminate on the basis of race, creed, gender, sexual orientation, gender identity, color, religion, mental or physical disability, familial status or national origin.
d. ADA access. 

e. Fee schedule to include:
· deposits and when and how such are paid;

· how fees can be waived;

· how fees are changed (by board approval or by manager if increases no greater than ____________). 

f. Damages and who pays. 

g. Emergency use. 

6. Adoption:  By name of body and date.
NOTE:  The recipient/facility will need to develop a rental or use agreement form that specifies rental/ use dates, deposit requirements, damage policy, etc. and is signed by both parties.
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