OWNER NOTIFICATION LETTER

(Required for Non-Voluntary Transactions)

Date

Name
Contract #_________

Address

City, State, Zip

Dear [Name]:

This letter serves as notification that [recipient] is interested in acquiring your property (or a portion of your property) as described in the attached legal description.  This proposed acquisition is related to [name of project], a project which is funded in whole or in part with federal [HUD Community Development Block Grant (CDBG), OR HOME Investment Partnership OR Department of Energy] funds from the State of Arizona Department of Housing.

Because these are federal funds, the proposed acquisition of your property is governed by the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended, and implementing federal regulations.  The acquisition process and your rights as an owner are described in the enclosed publication, When a Public Agency Acquires Your Property.

As an initial step in the acquisition process, the [recipient] has hired [name of appraiser], a qualified appraiser to inspect your property in order to prepare an appraisal report, which will form one (1) basis for the purchase offer to be made to you for your property.  [Name of appraiser] is currently scheduled to inspect your property on [date/time].  You are entitled by law to accompany the appraiser if you wish.  Note that the appraiser will not make a purchase offer at this time. 

After you have read the enclosed materials, you may choose to donate all or a portion of your property to [recipient] for the proposed project.  You may also waive the appraisal.

Please complete the enclosed form, Owner Notification, and if applicable, the form, Voluntary Donation and Appraisal Waiver, and return to me in the enclosed stamped, self-addressed envelope.  Should you have any questions, please do not hesitate to call me at [phone number] or e-mail to [e-mail address].

Sincerely,

[Name and Title]
Enclosures

ACQ-5 (04/2016)

