EXAMPLE:  NON-AWARD LETTER

June 30, 2015

Joshua Engineering Inc.

7777 East 77th Boulevard

Oz, AZ  99994

RE:
NOTICE OF NON-AWARD FOR ENGINEERING SERVICES FOR THE TOWN OF OZ, STREET IMPROVEMENT (CONTRACT #199-15)
Dear Sir:

You are hereby notified that your submittal for the above-mentioned contract was considered and I regret to inform you that you have not been awarded the contract.

You have the right to protest the decision made by the Town using the procedures indicated in the Town's RFQ package.  If your firm wishes to protest either informally or formally, the deadline is 4:00 p.m., Thursday, July 10, 2015.  [If the protest procedure was NOT a part of the RFQ package, it must be included in the non-award letter.]

The Town of Oz would like to take this opportunity to thank you for your submittal.

Sincerely,

______________________________

cc:
Glenda Goodwich, Toto Consulting
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