EXAMPLE:  INTENT TO AWARD LETTER

June 30, 2015

Mr. John Smith

Con Struction Contractors, Inc.

4444 44th Street

Oz, AZ  99994

RE:
NOTICE OF INTENT TO AWARD FOR CONSTRUCTION SERVICES FOR THE TOWN OF OZ, STREET IMPROVEMENTS PROJECT (Contract #199-15)
Dear Mr. Smith:

You are hereby notified that the Town of Oz intends to award you the construction contract for the above cited project on the base bid amount of $122,000.

To comply with ADOH requirements, time must be allotted for all participating firms to comment on or protest the Town’s decision.  However, we do not anticipate any protests.  Therefore, the contract documents will be sent to you by July 15, 2015.
You must comply with the following conditions within ten (10) days of receiving the contract:


1.
Deliver to the Town of Oz, hereafter referred to as the OWNER, three (3) executed and complete contracts.  All appropriate documents must be signed by the principals and corporate seals affixed as appropriate.


2.
One (1) Performance Bond in the amount of the contract.


3.
One (1) Labor and Material Payment Bond in the amount of the contract.


4.
One (1) Certificate of Insurance.  This must meet the minimum requirements to include Worker's Compensation.  Please ensure that the Town of Oz is designated as additional insured.

Failure to comply with these conditions within the time specified will entitle the OWNER to consider your proposal abandoned and annul this Notice of Intent to Award.

After you comply with the above-referenced conditions, the OWNER will return to you one (1) fully executed contract.  One (1) will be retained by the Town and one (1) will be forwarded to PCI.

A pre-construction conference will be scheduled at our mutual convenience.  We ask that your payroll personnel attend this meeting for an additional briefing on payroll requirements.  

Sincerely,

The Town of Oz

(MAYOR OR TOWN MANAGER)
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