ACQUISITION FILE CHECKLIST

Contract #:  _______________________

Activity Name:  _____________________________________________________________________________________

Owner Name:  _________________________________________________     Phone:  ___________________________

Address:  __________________________________________________________________________________________

Parcel Number:  ___________________________

Census Tract:  ___________________________
Type of Acquisition: Fee:  ___________________________

Easement:  ___________________________
Appraised Value:  $___________________________

Review Value:  $___________________________
Just Compensation Value:  $___________________________
Purchase Price:  $___________________________
Indicate below the date on which items were provided to the property owner or received by the recipient as applicable. All items must be completed.  Pay particular attention to those items in bold.
Date/NA
Item

________
Effective date of ADOH contract with Recipient
________
ERR Release of Funds (ROF) E-13 
________
ACQ-5:  Owner Notification Letter provided to owner (copy to ADOH)

________
ACQ-6:  Owner Notification Form provided to owner (copy to ADOH)

________
HUD Brochure provided to owner
________
Purchase Offer presented to owner (copy to ADOH)
________
Date owner accepted offer

________
Date final firm contract entered into by all parties (copy of contract to ADOH)
________
Date condemnation proceeding instituted (if applicable)
________
If condemnation, date estimated just compensation deposited with court
________
Date acquisition recorded with title
Date/NA
Item

________
Preliminary Title Report

________
Parcel Survey

________
ACQ-1:  Determination of No Relocation (copy to ADOH)

________
ACQ-2:  Voluntary Acquisition by Recipient (copy to ADOH)

________
ACQ-3:  Voluntary Acquisition by Recipient or Sub-recipient (copy to ADOH)

________
ACQ-4:  Voluntary Acquisition of Government Property (copy to ADOH)

________
ACQ-7:  Voluntary Sale by Owner (copy to ADOH)

________
ACQ-8:  Voluntary Donation and Appraisal Waiver by Owner (copy to ADOH)

________
ACQ-9:  Recipient Determination to Waive Appraisal (copy to ADOH)

________
Boundary Survey

________
Procurement of Appraiser

________
Contract/Agreement for Appraisal Service

________
Appraiser Qualifications Documentation


Date/NA
Item

________
Appraisal Report

________
Procurement of Review Appraisal

________
Review Appraisal

________
Property Analysis

________
ACQ-10:  Establishment of Just Compensation (copy to ADOH)

________
ACQ-11:  Summary Statement of the Basis of a Just Compensation (copy to ADOH)

________
ACQ-12:  Sale by Owner for Less than Just Compensation (copy to ADOH)

________
Documentation of Receipt of Statement

________
Purchase Agreement

________
Payment to Owner

________
Title Insurance Policy

________
Settlement Statement

________
Notice of Intent Not to Acquire

________
Documentation of Receipt of Notice

________
Complaint Process Documentation

________
Other (specify)
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