EXAMPLE:  BID ADVERTISEMENT (LONG VERSION)

This EXAMPLE Notice can be used as the advertisement for bids in newspapers of general circulation.  All italicized words and statements must be replaced with information specific to the recipient and the bid.  Community Development Block Grant (CDBG) is used as a sample funding source throughout this document.  If your project is funded with a source other than CDBG, be sure to change the language in the example.  
TOWN OF OZ

PUBLIC NOTICE

SENIOR CITIZEN CENTER CONSTRUCTION

479 East Main Street, Oz, AZ
The Town of Oz hereinafter referred to as Town, through a Community Development Block Grant (CDBG) from the State of Arizona Department of Housing (ADOH) will accept bids from qualified firms or individuals with a minimum of a B-2 commercial license as registered with the Arizona Registrar of Contractors to perform the following services:

Project Description
This federally funded project consists of construction of a senior center as follows:

A 4,000 square foot single story masonry with wood framed roof building located at 777 Yellow Brick Road to include two (2) handicapped accessible restrooms, a kitchen, storage area and main multi-purpose room.

Objective/Scope of Work
The contractor shall furnish all materials, labor, equipment, services, transportation and perform all the work for the Town's project known as the Town Senior Center for the Town of Oz, Arizona as called for in the Specifications and Drawings.  The proposer should prepare a detailed time schedule for completion.  The successful proposer will be required to lend all possible assistance in the preparation, investigation and documentation necessary for compliance with all applicable federal Labor Standards/Davis-Bacon and other requirements of ADOH.  The successful proposer should be prepared to comply with all local, state and federal safety and environmental requirements.  The project shall be accomplished in accordance with all federal program and state statutory requirements to include 2 CFR 200, Executive Orders and the Arizona Administrative Code.

Proposals
To be considered, one (1) original and two (2) copies of the proposal must be provided and in accordance with the Instructions to Bidders included in the bid package.

Sealed bids will be received in the office of the Town Clerk, Oz Town Hall, 479 East Main Street until 1:00 p.m., on Friday, February 28, 2015, at which time all bids received will be opened and the amount of the total bid and alternates read aloud.  Failure of the proposer to complete all of the bid documents may result in rejection of the proposal.  All bids should be identified as “Sealed Proposal - Town Senior Center Project”.

A bid security in the form of a certified check, cashier's check or bid bond in the amount of five percent (5%) of the bid shall accompany each proposal.  Bonding companies issuing acceptable bonds in conjunction with this project must hold a certification of authority to transact surety business in Arizona as issued by the Director of the Department of Insurance.  All bid security shall be made payable, without condition, to the Town of Oz.  Said bid security shall be considered liquidated damages and shall be forfeited to the Town of Oz in the event the proposal is accepted and the successful bidder fails to execute the contract and furnish the required bonds within ten (10) working days after the notice of bid award.

The Town will conduct a pre-bid conference and site inspection on Thursday, January 23, 2015 beginning at 10:00 a.m.  Interested bidders should meet at the Oz Town Hall, 479 East Main Street, Oz, AZ which is accessible to persons with disabilities.  Individuals with special accessibility needs may contact the Town of Oz ADA Coordinator at (602) 555-2442 or TTY:  (800) 555-3553 at least seventy-two (72) hours prior to the meeting.

For additional information on plan and spec review locations and how to obtain plans and specifications, as well as additional bidding procedures contact: Project Manager, Glenda Goodwich, Toto Consulting, Post Office Box A42, Oz, AZ  99994; phone number:  (800) 555‑4664; fax:  (602) 555-6886; TTY:  (602) 555-5775; or e-mail:  glenda@oz.az.us.
The Town of Oz reserves the right to accept the lowest, responsible bid; to consider alternatives; to reject any or all bids; and to waive irregularities of information in any bid.  Bids received after the specified time of closing will be returned unopened.  The Town of Oz also reserves the right to hold any or all bids for a period of thirty (30) days after the date of opening.  Bidders will not be allowed to withdraw submitted bids during the thirty (30) day period.

The Town of Oz is an Affirmative Action/Equal Opportunity Employer

Dated this 5th day of January 2015
Oz Town Council
/s/ I.B. Wizard, Mayor
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