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     TELEPHONE CLARIFICATION FORM

Applicant/Resident:






Unit #




Oral (telephone) clarifications may be used in addition to third-party verifications.  Describe the reason(s) that third-party written or firsthand verifications do not provide enough information in this instance: 

























In addition to third-party written or firsthand verification, on 



, at 









(Date)


(Time)
I spoke with 






 at 





(Contact person & Title)



   
  (Name of Company)
Gross pay before deductions (select one):

 FORMCHECKBOX 
 Hourly

$

 X 


 FORMCHECKBOX 
 Monthly

$





       (Rate)
       (Avg. hours)
 FORMCHECKBOX 
 Weekly

$




 FORMCHECKBOX 
 Bi-Weekly

$













     (Every 2 weeks)

 FORMCHECKBOX 
 Semi-Monthly
$





 (2 times a month, e.g. 1st and 15th of each month)

Is the employee compensated for overtime? 
  FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
  No

Average # OT hours worked per week/month/year  _________   at      $ _________ per hour





            (Circle one)


                 (OT rate)
Does the employee receive other compensation?  FORMCHECKBOX 
  Yes
  FORMCHECKBOX 
  No


 FORMCHECKBOX 
  Bonus
    $

 per week/month/quarter/year  







(avg)                         (Circle one)
 FORMCHECKBOX 
  Tips
     $

 per week/month/year





(avg)
                 (Circle one)





 FORMCHECKBOX 
  Commission  $

 per week/month/quarter/year  









(avg)

      (Circle one)

 FORMCHECKBOX 
  Other
     $

 per week/month/quarter/year





(avg)
                  Circle one)


Other remarks regarding employee’s income:

(Signature of Owner/Management Representative)

          (Title)



(Date)

NOTE: 
Section 1001 of Title 18 of the U. S. code makes it a criminal offense to willfully falsify a material fact or make a false statement in 
any matter within the jurisdiction of a federal agency.
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