
Section V.  JOB CREATION/RETENTION APPLICANT/BENEFICIARY STATEMENT

	Grantee:












CDBG Contract No:



	A.

Position Title
	B.

Name & Social Security No.
	C.

FHH (Y/N)
	D.

DIS

(Y/N)
	E.

Elderly

(Y/N)
	F.

Ethnicity

(1-10)
	G.

Income Level

LM/VL/N
	H.

Date & Type of

Income Determination

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Ethnicity Codes:

1 = White
2 = Black/African American
3 = Asian
4 = American Indian/Alaska Native


5 = Native Hawaiian/Other Pacific Islander
6 = American Indian/Alaskan Native & White
7 = Asian and White
8 = Black/African American & White

9 = American Indian/Alaskan Native & 
10 = Other Single or Multi-Racial Category
      Black/African American
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Section V.  JOB CREATION/RETENTION APPLICANT/BENEFICIARY STATEMENT

	Position Title
	I.

Interview Date

or N/A
	J.

Job Offer Date

or N/A
	K.

Result
	L.

Job Class at Hire
	M.

Wage & Fringe

Benefits
	N.

Full Time or Part Time
	O.

Hispanic (Y) and non-Hispanic (N)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Report Prepared By: ___________________________________________
____________________________________________________





(Signature)








(Typed Name)

Date: _______________________________________________________

Phone Number: ______________________________________
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Section V.  JOB CREATION/RETENTION APPLICANT/BENEFICIARY STATEMENT

Instructions

NOTE:  To be considered an applicant, the person must meet the minimum qualifications for the position. For example, if the job requires that a person have a valid driver's license, those persons applying for the position without a driver's license are not considered applicants for reporting purposes.

A.
Enter the title of job for which interviews were conducted and a person hired.

B.
Enter the name and social security number of each applicant for the described position.

C.*
Female Head of Household is defined as one female adult with a child or children, or who is pregnant. A female living alone or with other adults is not considered a female head of household. Indicate (Y)es or (N)o.

D.*
Enter (Y)es if the applicant was disabled. Otherwise indicate (N)o.

E.*
Elderly is defined as 62 years of age or older. Indicate with a (Y)es or (N)o if the applicant was elderly.

F.*
Indicate the ethnicity of the applicant:

1 = White

2 = Black/African American

3 = Asian

4 = American Indian/Alaska Native

5 = Native Hawaiian/Other Pacific Islander

6 = American Indian/Alaskan Native & White

7 = Asian and White

8 = Black/African American & White

9 = American Indian/Alaskan Native & Black/African American

10 = Other Single or Multi-Racial Category
G.
Indicate the income level of the applicant:
LM = Low/Mod Income; VL = Very Low Income; 
N = Not Low Mod 

H.
Enter the date and method of LM determination.  Allowable methods for determining LM are:

1.
Self certification by the applicant. (Self certification form to be retained in file.)

2.
Based on location (resident of an Enterprise Community or Empowerment Zone, 70% LM census tract or BNA; 20% poverty census tract or BNA) and documented by address and method to verify, e.g. driver’s license, mail, etc.

3.
Documented by a public program with income criteria at or below the CDBG level. Provide the name of the program and name and telephone number of a responsible official at the program. (Documentation to be maintained in the file.)

I.
Enter the date the applicant was interviewed, if applicable.

J.-K.
Self explanatory.

L.
Indicate if the position has been under filled by a trainee or apprentice.

M.
Enter the beginning hourly wage and fringe benefit amount (if applicable).

N.
Indicate:



FT=Full Time position (at least 32 hours per week)







PT=Part Time position (less than 32 hrs per wk).






If PT, include the number of hours per wk)

O.
Indicate with a Y if the individual is of Hispanic/Latino Origin.  Indicate with an N if the individual is non-Hispanic and non=Latino.

* Note: These categories are determined by self identification, visual observation or any other method that the grantee feels is appropriate - sometimes just a best guess. The grantee is responsible only to report the information requested and of course, not to discriminate.

