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HOUSING

VACANCY CLAIMS CHECKLIST
Property Name: Lakewood Apartments Unit No: 05

Submit the documentation listed below with each Vacancy Claim. Vacancy Claims must
be received within 180 days from the date the unit was ready for occupancy.

|
v

1.

2.

Completed Form HUD 52670A, Part 2
Completed Form HUD 52671C
Move-out information transmitted to APHA on (date) 12/09

Move-in information for new tenant transmitted to APHA on (date): 1/10
tnclude hard copy of move-in 50059 if before January 1, 2002

Copy of Move-Out Inspection

Documentation that appropriate security deposit was collected from tenant (copy of original
lease, rent ledger card, or copy of receipt for security deposit).

Copy of the security deposit disposition notice provided to the tenant. You may use APHA
Form SC-5 or your own as long the following information is provided:

Date 30-day notice provided

Move-out date

Reason for moving

Original deposit date and amount

Total amount eligible for refund

All charges itemized (unpaid rent, damages, cleaning, forfeiture)

Amount refunded to resident and date of refund

List the security deposit on Line 11 of form HUD-52671, ONLY IF the security deposit was
forfeited for failure to provide proper move-out notification and there is no damage claim for
this unit.

If also submitting a Special Claim for Unpaid Rent/Damages for the same unit, show the
security deposit amount on Line 1 of form HUD-52671-A (do not include on the vacancy claim
for the same unit).

Copy of maintenance records showing move-out date, start and finish of each process, and
date unit was ready for occupancy.

If unit preparation time more than 14 days or total length of vacancy more than 30 days,
include explanation.

(OVER)



U.S. Department of Housing and
Urban Development

Office of Housing

Federal Housing Commissioner

Special Claims
Schedule

OMB Approval No. 2502-0182 (04/30/2012)

Project Name

LAKEWOOD APARTMENTS

Instructions Follow guidelines in
HUD Handbcook 4350.3,Rev. 1
Chapter 9

| FHA Project No,

| 123EH556
|

Section 8/PAC/PRAC ‘
Contract No.

AZ20T801001 |

Head of Household Name, Social Security Unit . |
Number, Date of Birth (1) Number (2) | TYPe and Amount of Claim (3)
Unpaid Rent Tenant | Rent-UpVaca | RegularVacan | Debt Service
From HUD Damages ncies From cies From From HUD
52671-A (3) From HUD HUD 52671-B | HUD 52671-C | 52671-D (7)
52671-A (4) (5) (6)
SMITH, JOHN 05 214.00 61.00 699.00

ONLY ONE SPECIAL CLAIMS SCHEDULE FOR ENTIRE PACKAGE ‘

Find this form at:
www.azhousing.gov—Forms and Handbooks— Az Public Housing Auth—Special Claims—
Special Claims Schedule

| Totals

I certify: (a) the above amounts have been computed in accordance with all
instructions and requirements prescribed by HUD and the applicable Section
8/PRC/PRAC Contract; (b) all prerequisites to and conditions for the assistance
claimed have been met; and (c) all required documentation will be retained in the
project's files for 3 years.

Owner's printed name, signature, date, & phone no.

MUST HAVE SIGNATUARE, DATE, & PHONE NUMBER

HUD/Contract Administrator Review Claim
approved. Claim adjusted. Reason: Claim denied.
Reason: Official's name, signature, & date

HUD will prosecute false claims & statements. Conviction may result in criminal and/or civil
penalties

Previous versions obsolete

form HUD52670-A Part 2 (03/2003)
Submit an original and three copies

ref. Handbook 4350.3 Rev. 1



Find this form at: www.azhousing.gov.... Forms and Handbooks....Az Public Housing Auth....Special Claims..

Special Claims
for Regular Vacancies

..Special Claims for Regular Vacancies

U.S. Department of Housing OMB Approval No. 2502-0182 (04/30/2012)

and Urban Development
Office of Housing
Federal Housing Commissioner

Instructions Project name FHA project no. Sec 8/PAC/PRAC Cont #
Follow guidelines| | AKE\WOOD APARTMENTS 123EH556 AZ20T901001
1{}3?&? :z{cd_?oc,k Wacated Tenant name Unit No.
Chapter 9 | SMITH, JOHN 05

1. Tenants move-out |2. No.daystakento |3. Date unitready for | 4. Date unitready for |5. Dateunitwas | 6. No. of days vacant

date clean / repair unit occupancy occup, + 59 days re-rented (Not éo edxceedIGO‘
Include day in line 3
Part A 1 1/10/2009 5 . 11/16/2009 12/28/2009 butnotdayin line 5.) 42
(applies to the 7. Contract rent/operating rent at move-out 624.00
TelloWing) 8. Enter daily contract rent/operating rent (Divide contract rent/
880: Section 8 New operating rent in effect on move-out date by actual no. days
Construction in move-out month) 20.80 B
881: Substantial 9. Multiply lines & and 8 (Contract rent /operating rent for days
Rehabilitation vacant 873.60
884: Rural Housing ™40 Multiply line 9 by 0.80 for Section 8/PAC units or 0.50 for 698.8
Services Section 202/811 PRAC units (This is the most HUD wili pay) .88
EEEHINISA) Subpa.rt A 11.Enter amounts paid by other sources ' (—)
891: Elderly Housing (Security deposit, Title |, etc.)
12.Subtract line 11 from line 9 873.60
13.Compare line 10 with line 12 & enter the lesser amount 699.00
Enter in column 6 on HUD 52670-A Part 2.
14, Tenant's move-out |15, Mo. days takento [16. Date unit ready for |17. of mo, (or day beford8. Number of days vacant in first month
date clean / repair unit occupancy in same month) (Line 17 minus line 186, plus one day.

19.Enter daily assistance payment
(Divide assistance payment in effect on move-out date b
actual no. days in move-out month.)

Not to exceed 30.)

20.Muitiply lines 18 by line 19
This is the most HUD will pay for the first m
If vacancy continues for a second month, confj
However, if a new tenant moved in the samg,

0.00

Part B
(applies to)

22.Subtract one (1) day from |igE 2
vacant if the unit was not £

886: Property
Disposition,
Subpart C

(Divide contract rent/

23.Enter daily contract rent/operating
: by actual no. days in

operating rent in effect on mow
move-out month.)

24 Multiply line 22 by line 23

0.00

25.Multiply line 24 by 0.80
This is the most HUD will pay for the second month.

26.Add fines 20 & 25

27.Enter amounts paid by other sources
__ (Security deposit, Title |, etc.)

28.Subtract line 27 from 26
Enter in column 6 on HUD 52670-A Part 2.

0.00
! 0.00

0.00

| certify: (a) Units are in decent, safe, and sanitary condition, and are available for
occupancy during the vacancy period in which the payments are claimed. (b) The Owner
/ Agent did not cause the vacancy by violating the lease, the contract, or any applicable
law. (c) | notified HUD or the contract administrator immediately upon iearning of the
vacancy, or prospective vacancy, and the reasons for it. (d) | complied with all HUD
requirements on termination of tenancy (Chapter 8, Section 3 of Handbook 4350.3 Rev.1
if the vacancy was caused by an eviction. (e) All documentation will be retained in the
project's file for 3 years.

Owner's printed name, signature, & date

Mmitst  2ign

HUD will prosecute false claims & statements. Conviction may result in criminal and/or civil
penalties (18 U.S.C. Sections 1001, 1010, 1012; 31 U.S.C. Sections 3729, 3802).

HUD/Contract Administrator Review
Claim approved.

[] claim adjusted. Reason:

Claim denied. Reason:

Official's name, signature, & date

Claim ID:

Previous versions obsolele Submit an Original and two copies

form HUD-52671-C (09/2002)
ref. Handbook 4350.3 Rev. 1



Arizona Public Housing Authority

SECURITY DEPOSIT DISPOSITION

Property Name: LAKEWOOD APARTMENTS Resident Name: SMITH, JOHN
Reason For Moving: Closer to family Unit No: 05
Date 30-Day Notice Provided: 10/5/09 Actual Move-Out Date: 11/10/09

Deposit Information
Original Deposit Date: 1/24/07

List and describe all deposits (security, pet, etc.)

Security Deposit $134.00
Interest earned $2.58
$
Total Deposits $136.58
Charges
Unpaid Rent/Late Fees/Other Charges under Lease $397.00
(Oct rent & 11-1 — 11-1-09 + $5 key charge

Damages Total - itemize or attach separate list $61.00

_Hole in door - $25
_New light fixture - $36

Forfeiture (less than 30 day notice provided) $
Total Charges $463.00
Deposit Refund/Amount Due
Amount Refunded to Resident or Estate $
on (date)
Amount Due from Resident $326.42
received (date) or explain status below

Comments/Additional Explanation
11-16-09: Mailed demand letter

12-15-09: Debbie came in and paid $51.00
12-23-09: Submitted to collection agency; legal fees = $191.00

A A

/ A

[/ el F e =00

/ a7l (‘ o7t L -1 - 41T
/Signature / Date

SC-5 (2.4.2009
/ ( )
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~IOVE IN MOVE OUT INSPECTIO. .

i ' g\v T
Resident_>im f%i\ff John

Inspection Date fé_f\xﬁ?ﬁ?

H rapairs o claning s necessany,
alf senrk wil be completed

Apt & , : within 30 days of mavs - date
o MOVEINDATE__ /2727777 MOVE-QUT DATE_j) TIT TN [
Sat. | Unsal. | W.O% comments Sat, | unsat. Cha{m-fm Rasfdent
SECURITYDOOR e I &
FRONT DOOR W b W | ]
LIVING ROOM (conimion area) o e T
Smoke alarm i N . |
Electrical Fixlures 7 v’ —
Outlat & Switch :’/; S Wi i 5{” O
Windows
wiﬁdcw Shadw .:. ................... — ..7.-_._ ) — o ./}-:l‘
Window Screen ' v 2 e
vt i ] v —
Celling A 74 — ]
Floor s v,
Closet 4 o L e
HALLWAY (common area) 7 P
Electrical Fixtures P2 = v o g 4
Walis R W A T W - g
Ceiling I - v | il
Fioor v . Vo s e il —
Linen closel e i _ | T N
BATHROOM (common area) - =] o m |
Door . e e 4 o B hele ik dosr
E!acirica[ﬁixwrng______ Tk I, e . Nt
| TolleVCommode fon i e i T RN
Msdiine CablastMimar |7 ST e - v
Lavatory/Sink B B S R, - . o
_Bathtub/shower .| _ _% - — N e -] ._L;
Towel Racks
Tollet paper holder N i -
Curtain Rod N a e TSu i
wang]cmw cond’ftiw‘s e s P,f; -iy/ ............ -
Fioor v B VA0 S
BEDROOM ¢ Z. - = ) oo g L
Smoke alarm - il el i - A
Door g Wl e o S _ T
Electrical Fictures/oeiling light | 1/ - | replace | eif
Window v, vl Bixtire Cay i
Window Shades anmn z// —
Window Screen L// | | S— / A
Walls/calling conditions B ' / . i <7l I, i
Floor v ] e ] =
Closel: do_grjq{ggcé IIIIIIIII 1 mé/ i e ___ . ! o
AIC FILTER o R S M T —
FIRE & SAFETY HAZARDS . i P v A B
TV WIRES . 4 N ) . v | T
UNAUTHORIZED ALTERATIONS |V - B c{ N
HOUSEKEEPING o R, - AR
1, ackaowlodge that the dwelling unit identitiod above was tried over to me in good condition with the exceplions -
noted abova. | heroby agree to malntain the promilses Ina decant, safs, and sanltary conditionand shall pay damages oxcoading normal woar and tear. t also
received the rules and regulations for occupancy and cleaning snd care of the apartment and move oul requirements
The unitis in decent, safe, and sanitary condition.
s _ _. MO VEW T MOVE QuUT
o ; ;
| lBes 7& Signatdre i 1 Resident Sighature
flare Vonesr | e ¢ Jonba,
J_Manader Signature | '_ %&i%g&{ Signature ~ \
L

[ pnretue Ned

Pame {
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OME Approwal Mo, 2802-0204
(v OE3HAT

arties and The parties to thig Agresment sre
Owelling (8) bt e 0000 .+ referged tp AF the
Enig* Landlord, and

4

referred to as the Tenant., The
to The Tenant (8] unit number

Gl {0 1233 B Lakawew Dr

in the project known as  {E) i&§§k€4d§@§£§ ﬁ}ﬁff;
& H i

Lenygth of Time The
(Permi o

inilbisl term of Lhis Agreomss
i?}”ﬁﬂ_\&mdemd on (@) e
term snds, the Bgreem
continue for successive LNTWh wl one {(H) sewn  gach UWiQw%

automatically terminated as permitted by paragraph 23 of this
Agraam%ﬂﬁ,

egin

Reni: The Tenant agrees to pay $(I) s
partial month ending on (J) wue P
that, Tenant agress Lo pay & rant of $ {K}l§4 Do

month. This amount iz dus on the {Ly ™ day.al the month an

M) 1234 E ka&mww !31

P

rant understands that this monthly rent 1s less than the
market (unsubs*ﬁ zed] rent doe on thizg unit. This lowsr rent is
avallable elthey becsuse the mortgage on bhis profect ig subsidized
by the D@larun&mﬁ of Housing and Urban Development {(HUD) and/or
because HUD mekes wmonthly payments to the Landlord on behalf of the
Tenant. The amount, 1 any, that HUU mekes available monthly on
behall of the Tenant is called fhe btenant assistance payment and is
shown on the "Assistance Payment™ line of the Owner’s

Lertification of Compliance with HUD's Tenank Bllgipility and Rent
Procedores form which is Atvachment No, } to this Agresment.

Changes in the The Tenant agrees that the amount of ysnt the
Tenant's Share Ternant pays and/or tha ameunt of assistance that

pf the Rantg HUD pays on behalf of the Tenant
during the term of this Agreement if:

be changed

a.  BUD or the Contract Administrator {such as & Public Housing
Rgency! determines, in accordance with HUD procedures, that
inerease in renis is nesdad;

o
1

o BUD or the Contrasct Administrator changes any allowance for
atilities or sexvices considered in computing the Tenant‘s
share of ths rent;

c.  the incdeme, the number of persons in the Tenant's household or
ether factors considered in calco alatsug the Teuant's rent
change and HUD procedures provide that the Tenant's vent or
asgistance payweni be adjusted te reflect the change:

Page l of 13 Form HUD-90103a
1273607



OMB Approval No. 25020204
iR L )]

3

¥
required by HUD's recertification or subgidy termin
procedures

d. changes in the Tenant's rent or assistancs PEYRENY are
abi

£. e come,
family compoesition or other factors as by :

Landloyrd,

Tha tandlord agress to implement changes in the Tenant's rent or
tanant assistence payment only in accordasce wibh the time frames
and administrative procedures set forth in RUD's handbooks,
lnsvructions and vegulations related to adminisiration of
multifamily sobsidy programs. The Landiord agrees to give the
Tenant st lzast 30 days advance wrillen noticse of any wnorease in
the Tenant's renl except as noted in pavagraphs 11, 15 op 17 The

Hotice will state the new amount tLhe Tenant s required Lo pay

date the new amount I8 sffective, and the reasons for the change in
rent.  The Motics will also advise the Tenant that he/she may m
with the Landlord to discuss the reat changs.

Vv, Lo

IZ)

Chavges
Payvmentg

Returnad

for Late  If the Tenant doss not pay the full amount of

nd the rent shown in paragraph 3 by the end of

hecks: Lhe Sth day of the wenth, the Landlord HESY
Collect s f of $% on the 6th day of the
montl, Thereafter, the Landlord may
for sach additional dav bthe rent reoma
unpald during bhe meuth it i
The Landlerd may not te

(17

P

for failure to pay late charge
terminate this Agreement for nen=payment, of rent,
as explained in paragraph 23. The Landlord may
collect a fee of $(N) D__m_ en the second or any
additional time eck 1s not honared for
payment (bounces!. The chsrges discussed in this
paragraph are in additisn to the regular monthly
vent payable by the Tenant.

1 che

Condition of By signing this Agreswment, the Tehant
Dwelling acknowledges that the uniy is safe, clean and
Unit in good condition. The Tenant agress thay gll
Appliances and equipment in the anit are in
gaod working ovder, except .as described an the
Unit Ingpection Report which is Altachment
No. 2 to this Agreement., The Tenant also
agrees that the Landlord has made no promises to
decorate, alier, repalr or lmprove the unit,
axcept as lizxbed on the Unit luspection Rapory .,

Charge
Uriliy)

o wer §
WDENWV L

The following bs degcribe how the cose of
ntitities and services relsted o Dooupancy
of the unit will be paid., The Tenant agress

a

Page 2 of 13 Form HUDS0105,

F2120607
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OB Approval No, 28020204
S, R

rhat thass charts a&ruxxtwiy descrive the
utilities and services pald by the Landlord and
those pald by the z‘emm.,

a. ‘The Tenant must pay for the utilities in columa {1}. Pavments
should be made directly to the appropriate utility company.
The ivems In column (2; are included in the Tenant's rant.

el {2}
Put  "uw" by any Type of DS Ls any
Utility Tenant Urilivy Ubility Included
pays directly in Tenant Rena
oy Heat oy X
e i e Lights, flectzic —
S Cooking = - .
S dater R
Qther {5 .
. The Tensnt agress to pay the Landlord the amount shown in
column (33 on the date the vent iy due. The Landlord csrtiflies
that HUD had authorized him/her te collect the type of charges

shown in columy (31 and thab the amounts shown in column (33 do
not excead the ameunbs authorized by HID.

{3

Bhow § Amount Tenans
Paye to Landlord in
Additvion to Rent

Parking § o) ——
dther {Spenify.)
T el < :
SN S —
. = " ] L ©
8. Heourihy Deposits: The Tenant has deposited $ 5P} | éﬁ with the

Landlord. The Landlord will hold this
security deposit for the perliod the Tenant
socuples the unlit,  Afrer the Tenant has noved
from the unit, the Landlord will e
whetheyr the Peanant
aoy or all of the security deposlt.  The
of the cefund will be d@t@wwinﬁd in accovdancs
with the following conditions and procedures.

4. The Tegnant will bhe eligiblie for a vefund of the Serurity
Depesit only 1 the Tenant provided the Londlord with the 30-
cay wyitten notlce of intent to move reguired by paragraph 23,
unless the Tenant was unable to give the notive for reasons
beyond his/ber control.

Page3of 13 Porm HUD.081052
1272007



OME Approval No. 2502-0204
g, I3

following Attachments te thisg &g?m&melt
and understands that thess Avtachnents ars
; f othis Agreswment,

N e
B .

Tensnt Eligib

schment No. 2 - Undit Inspection Repori.
L) 3 {

i
L
witachrent No. 3 - Houss Rules

anvi .,

28, Tens
and

relsted bo

organizeg: Landlord agress
vy Lo gonduot on the p?@g@*
tablishment or operation of a
nrganization set mui in aceordance with HBUD rﬁquixegﬁmtg.

29,  Tenant Incowme Varification: The Tenanb
Land ]

musi prompbly provide
ord with any letter or other notice by HUD to & member of
the family thabt provides informalion concerning the amount or
yarification of family income in scoordance with HUD
roguirenents,

J. The lease ggreement will terminate aubematically, 1f the Section
& Housing Assistanee contrict terminates £

31, Bignatures:

ANE“A\H

Date Signed

el

e W / /

Date Signed

[lond (|gntde 1 1A% 81
f f et Date Signed

Public reporting burden ~ HUD is not
hours for the model lwaﬂeg singe uss o
pracoice in the | rental iodustry.
sapdest and regul

o Administ
the ownay
veglding
busingss 5?3}" stioe in the Mxmmg ren
) o ouse bhe ase whish inc

ol any

ndard husiness

rm%tigu is ¢t ad

documsntation

pproval,.  Ths
; ;

iy T

CEID b%m@i&t&.
smant o HUD o

g a ountra i
'ﬁ*ﬁﬁ

Lo

&
S housing rental i %hm??§ plus terms
@l hy r,a fw“ {h@ aqraw gnder which the pr T owas buillv
and/or the program pxuv&aing rental assistancs Lo ants.

Page 14 of 15 Form HUD-RG1DS
1223007



VACANCY RECONDITIONING LOG

it

: R Pardm 4045
I. Project Name: VP <5

2. Contract Number; 71 /.ol

3. Unit Nurmber: &5

4. Namwe of Resident:

s

5. Vacancy due to death? ( ‘15@3 Date of death:

6. Vacancy due to Unit Transfer? { \;N) Date of Unit Transfer:
ot

o

7. Date of Move Gut:

8. Anticipated Move-in Date: /- f? 07

; v R e s . 1 3 AL o T
9, Maintenance: Start Date: /112 | Pinish Date& Time:_(/- [4 09 101 E

SR G T B S VR
Comments,_1 N5t Il new [iah pixdure
Aok

7 ’? o 1 - - TEE
10. Painted: Start Date; |/ 14 O%1  Pinish Date & Time:_ |1 14~ o 4.

Comments: 55’2- A Fehed ; f’} ey SMe !5\‘54‘{ E
= t g i
needed Kiltz

3!

P

i

Comments;_ (AP £ Cleaned

12. Unit Cleaned: Start Date:_{[-/%- 01 Finish Date & Time: 1507 10! Zeas

o

e
-
s
&
i

%\

Comments;___ [ THiAL 7€
W

eeanins
el

¢ 7

Approved by:_J a1 o\ (g - Date & Time: {1 ile 0% T/5a M.
! 4 .

- Ay .
13. Date Unit is Ready for Oceupancy:  /{ " [{p~ £

Carpet: Start Date: | [ (509 Finish Date & Time: ! 15 - 21 g 1 P
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February 1, 2010

Arizona Public Housing Authority
Attr: Evie N. Boone

1110 W. Washington, ste 310
Phoenix, AZ 85007

Ms. Boone:

Enclosed please find a claim for vacancy loss for unit 05, Lakewvod Apartments which
was vacated on November 10, 2009,

This vacancy occurred during an unusual period of turnover in out units. Four other units
were already vacant. All of these units required intense cleaning,

As of the date of vacancy, the waiting list was depleted to two applicants ready to house,
One declined the unit and the other did not show for his/ her move in that was scheduled
for the day following unit ready date. The applicant who was eventually housed was 8"
on the waiting list on the vacate date. All applicants ahead of him/ her were removed.

The applicant who was housed in this unit requested to give 30 days notice to his/ her
prior landlord.

[ feel our office made every effort to rent the unit promptly and therefore the extended
vacancy was beyond our control.

If you have any question please contact me at 714/ 555-1234, Ext. 002 or Sonny Bono at
744/ 555-1234, Ext. 005

Sincerely,
f

| o8, Y enig

J
Jane Jones
Director of Housing Programs



