CDBG FILE CHECKLIST

FINANCIAL MANAGEMENT AND AUDITS

CDBG Contract #_______________________

Check/Date
Item
Check/Date
Item
________
F-1, Designation of Depository Form and any revisions
_________
F-2, Authorized Signature Form and any revisions
_________
F-3, Request for Payment
_________
F-4, Disbursement Documentation
_________
**General ledger
_________
**Leverage funds ledger
_________
**Activity ledger(s)
_________
**Other ledgers (receipt, disbursement, payroll)
_________
**Source documentation (invoices, vouchers, etc.)
_________
**Time records for CDBG-funded staff
_________
**Equipment log or use records
_________
**Copies of ADOH warrants issued with DATE OF RECEIPT
_________
**CDBG warrant deposit slips
_________
**CDBG canceled checks/



warrants issued

_________
**CDBG checkbook, if a separate account

_________
**Voided CDBG account checks
_________
**Bank statements for CDBG account, if a separate account
_________
**Audit report(s)

_________
Correspondence relating to the audit(s)

_________
**Fixed assets ledger
_________
**Program income records (as outlined Chapter 3 of the CDBG Grant Administration Handbook, to include amounts received, source, and expenditures)

**
These items may be located elsewhere, e.g. the Finance Department. However, this file must indicate where the documents are located and they must be readily available for review during CDBG Program monitoring visits

