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                           Form Revised 8/10/23
Arizona Department of Housing - Weatherization Assistance Program
Weatherization Assistance Program
Select which fund is being reported:
NOTE - WEATHERIZATION READINESS FUND (WRF):  If Weatherization Readiness Funds (WRF) were used that resulted in a DOE or BIL completed unit, enter the WRF costs that are being billed directly to the pertaining DOE/LIHEAP/WRF Payment Request Form (Attachment D).  
DO NOT ENTER the WRF expenses on this form.
JOB COST SUBMITTAL FORM
Add/Delete
State Database #:                     (Do not include deferral/walk-away)
Audit Cost: (Include QCI)
House Related Cost: (incl. labor)
HSD Cost:
Total Cost:
TOTALS:
                                                                                                                                            PROGRAM OPERATIONS BREAKDOWN COSTS:
   Special Instructions  for Job Cost Submittal Form
 
This form is mandatory and must be submitted with every payment request.
             EXPLANATION OF FIELDS LISTED UNDER THE PROGRAM OPERATIONS BREAKDOWN COSTS SECTION:
o         OPERATION COST: All other operation costs not associated with a house (i.e. intake specialist hours, tools, supplies, etc). These must be expenses that are not part of the Audit, House Related or HSD costs. The Operation costs field must be entered manually.
o         AUDIT COST: All costs associated with doing the audit. (initial, final, QCI-if applicable). The amount must match the audit cost total listed in the
database for each job.
o         HOUSE RELATED COST: House Related costs, No HSD (labor costs for energy efficiency measures installed i.e. material costs, supplies, etc.). The amount must match the house-related cost total that are listed in the database for each job.
o         HSD RELATED COST: All HSD costs. Amount must match the HSD cost listed in the database for each job. The Total HSD Costs for DOE and/or BIL must be entered directly to the Health & Safety line item on the Payment Request Form (Attachment D).
o         TOTAL MONTHLY COST: The Total Monthly Cost should always match the amount on the Program Operation line item on the Payment Request Form (Attachment D).
o         NUMBER OF JOBS COMPLETED: Total number of jobs completed that are included on the Job Cost Submittal.
o         AVERAGE COST PER UNIT (ACPU) for the Month: The Total Monthly Cost divided by the Number of Jobs Completed equals the ACPU for the Month .
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